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Job Title: HR Manager

Job Description:

We are seeking an experienced and dynamic HR Manager to lead our Human Resources
department. The HR Manager plays a critical role in developing and implementing HR strategies,
policies, and programs to support our organization's goals and objectives. You will be responsible
for managing all aspects of HR, including talent acquisition, employee relations, performance
management, training and development, compensation and benefits, and compliance with
employment laws and regulations.

Responsibilities:

e Develop and implement HR strategies, policies, and programs that align with the
organization's goals and support employee engagement, retention, and development.

e Oversee the full cycle of talent acquisition, including workforce planning, job posting,
candidate screening, interviewing, selection, and onboarding.

e Lead and manage the performance management process, including goal setting,
performance evaluations, feedback mechanisms, and development plans.

e Provide guidance and support to managers and employees on employee relations matters,
ensuring fair and consistent application of policies and procedures.

e Develop and implement training and development programs to enhance employee skills,
knowledge, and performance.

e Manage compensation and benefits programs, including salary structures, incentive plans,
and employee benefits packages, to attract and retain top talent.

e Ensure compliance with employment laws and regulations, maintaining up-to-date
knowledge of HR-related legal requirements.

e Oversee employee engagement initiatives, fostering a positive work environment and
promoting a culture of diversity, equity, and inclusion.

e Manage and resolve employee complaints and grievances, conducting investigations as
necessary.

e Develop and maintain HR metrics and analytics to measure the effectiveness of HR
programs and initiatives and provide recommendations for improvement.

e Stay updated on industry trends, best practices, and emerging technologies in HR
management.

e Lead and manage a team of HR professionals, providing coaching, guidance, and
performance feedback.

e Collaborate with senior leadership to align HR strategies with business objectives and
provide insights and recommendations on organizational development and workforce
planning.
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e Prepare and manage the HR budget, ensuring cost-effective utilization of resources.
e Represent the organization in external HR-related events, conferences, and industry
associations.

Qualifications:

e Bachelor's degree in Human Resources, Business Administration, or a related field.
Master's degree is a plus.

e Proven experience as an HR Manager or in a similar HR leadership role.

e Strong knowledge of HR principles, practices, employment laws, and regulations.

e Demonstrated experience in talent acquisition, employee relations, performance
management, training and development, and compensation and benefits.

e Excellent interpersonal and communication skills, with the ability to build relationships
and influence stakeholders at all levels.

e Strong leadership and people management skills, with the ability to motivate and develop
a high-performing HR team.

e Analytical and problem-solving skills, with the ability to analyze data, identify trends, and
make data-driven recommendations.

e Ability to handle confidential and sensitive information with discretion and
professionalism.

e Strong business acumen and the ability to align HR strategies with organizational goals.

e Proficiency in HR software systems and Microsoft Office Suite.

e Professional certifications in Human Resources (e.g., SHRM, CIPD) are desirable.

If you are an experienced and forward-thinking HR professional looking for a leadership role, we
invite you to submit your application. Join our team and lead our HR department in developing
and implementing impactful HR strategies and programs that support our employees and
contribute to our organizational success.
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